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may appeal to the State Board. If the State Board upholds the decision,
the matter shall be considered finally settled.
If the State Board reverses the decision the State Director shall im-
mediately carry out the decision of the State Board, without loss or prej-
udice to the employee.
C. Vacations, Sick Leave, and Leave of Absence without Pay. 1. Vaca-
tions. Every employee who has been continuously in the employ of the
State and County Departments of Public Welfare for a minimum of six
months shall be entitled to one and one-half days vacation for each month
of service. For each continuous year thereafter an additional one-half
day per month will be allowed, not to exceed two and one-half days per
month at any time. Actual working days, or parts thereof, shall be the
basis in computing vacations. Vacations may be taken in whole or in part.
Vacation leaves in County Departments shall be made in writing and
be approved by the Field Supervisor.
In the State Department vacation leaves shall be made in writing and
shall be approved by the Director upon recommendation of Chiefs of
Divisions.
Vacation leaves shall be calculated on the fiscal year basis and shall be
non-cumulative, provided, however, that earned vacations may, at the
option of the employee and with the consent of the Division Head and
Director in the State Department, and County Director and Field Super-
visor in the County Departments, be taken any time within three months
after the completion of the fiscal year in which earned. If such vacation is
not taken within the earned period or the extended three months' period, all
rights thereto shall be cancelled.
2. Sick Leave. Every worker with continuous service shall be granted
fifteen days annual sick leave with pay, either continuously or at intervals.
Longer grants may be made at the discretion of the State and County
Directors, taking into consideration such factors as length and faithfulness
of service, individual need, and other special circumstances.
The Director, State or County, may at any time demand of an employee
requesting pay for sick leave a medical certificate from the attending
physician. Such certificate shall be required for all sick leave with pay in
excess of five days.
3. Leave of Absence Without Pay. Leave of absence without pay may
be granted to any employee for a period not to exceed thirty days in case
of sickness or physical disability of the employee or a member of his
family.
Leave of absence without pay for a definite period of more than thirty
days but not to exceed one year may be granted employees at the discre-
tion of the State Director. In the case of County Departments, such leave
granted should be upon the recommendation of the Field Supervisor.
All extended leaves of absence without pay should be in writing.
Failure on the part of the employee to return promptly at the expira-
tion of a leave of absence, without satisfactory explanation, shall be con-
sidered just cause for dismissal.
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